CREATING YOUR EMAIL LIST

SPDrl:SPrESS WITH MAILCHIMP

MailChimp is a great choice for anyone just starting out with their email list. Not only are
they beginner friendly, they also offer a free plan which allows you to send 12,000 emails
to 2,000 subscribers. This is a great way to get familiar with how email marketing works

and you can upgrade your plan as your list grows.

1. Sign Up for MailChimp Account

First, head over to http://mailchimp.com/ and click on Sign up free:

@ Features Pricing Support Blog Sign Up Free LogIn Q

Being yourself makes
all the difference

Join more than 14 million people who use
MailChimp to grow their businesses on

their terms.

Features Pricing E-Commerce

Cur tools empower you to grow your Start sending emails today for free. Recapture sales, recormmend products,

business in a way only you can. Then level up as you grow. and make money in your sleep,

Explore Features View Pricing Connect Your Store

W%WP Tools Resources About Contact Us
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Enter your email, your desired username, and password and click on Create My Account.
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Get started with a free account

Create a free MailChimp account to send beautiful emails to customers,
contributors, and fans. Already have a MailChimp account? Log in here

Email
I 8
Username
Password & Show
L]

® One lowercase character
® One uppercase character

& One number

2. Confirm Your Email

& One special character

® 3 characters minimum

By clicking this button, you agree to MailChimp's
Anti-spam Policy & Terms of Use

You will need to confirm your email address which will bring you to the screen where you

can enter your basic information such as your real name, your organization information,

and website URL.

First name

Welcome to MailChimp

Alright, let's set this up! Tell us a bit about yourself,

Last name
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That information will be used for the footer information at the bottom of emails to allow

the unsubscribe option. It’s just their way of making sure you are not spamming anyone.

You also need to enter a physical address; however if you are not comfortable having it

available publicly, you can also enter a P.O. box in it’s place.

You can opt in to their welcome emails - tutorials that will help you with your first steps.
They will help you get familiar with everything MailChimp has to offer so it’s a good idea to

sign up and learn the platform’s ins and outs.

After you have filled all that out, go ahead and click on Save and get started.

3. Learn the Dashboard

Next page will give you a brief overview of their Dashboard so stick with it and learn

where everything is.

<

Welcome to your new dashboard! Mow it's easier than ever to watch your
audience grow and see who's engaging with your campaigns. Learn more
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4. Create Your List

Once you have familiarized yourself with the Dashboard, go ahead and click on Audience
and then click on Create a list. Alternatively, if you already have a list of contacts, you can

import it into MailChimp by clicking on Import Subscribers.

@ Campaigns Templates Lists Reports Automation Help Q

Welcome To MailChimp, | create compagn | + |

This is your Dashboard. Use it to learn new skills, review important account stats and
explore features that we recommend based on your activity,

Overview Activity

Audience

Build your audience

Create a list to build your audience and expand the reach of your email

marketing,

Create A List or Import Subscribers

On the next page fill it out the fields with your information. Enter a name for your list
(visible only to you) and enter a brief description to remind people how they got on the

list.

Campaigns Templates Lists Reparts Automation Help Q

Create List

List details

List name

Default From email oddress

Default From name

Remind people how they signed up to your list

Write a short reminder about how the recipient joined your list.

Once that is done, you need to create an actual form to embed in your site.
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5.Create A Form For Your List

After saving your list, the next screen will give you the option to create the form for your

list. Click on Create Signup Form to proceed with this step.

Campaigns Templates Lists Reports Automation Help Q

View subscribers

You have no subscribers

Import subscribers or Create a signup form to get started.

2001-2017 MailChimp™ All r 'L;I\'_-; reserved. Privacy and Terms

As you can see there are different options to choose from, but for the purposes of getting
started, select Embedded forms - this will give you the most straightforward option to use

directly on your website.

General forms Select

Build, design, and translate signup forms and response emails

Embedded forms Select
Generate HTML code to embed in your site or blog to collect signups.

Subscriber pop-up Select
Design a pop-up signup form that can be embedded on any site.
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On the next screen you can choose between Classic, Super Slim or Naked. The form will

gather the same information no matter which options to choose, the only difference is the

visual look of the form.

M

y First List

Stats Manage subscribers ~ Add subscribers Signup forms  Settings ~ Q

Embedded forms

Classlc Super Slim Horizontal

The Classic Form includes all visible fields for this list.

Form options

Include form title

Subscribe to our mailing list

®

Show only required fields
Edit required fields in the form builder.

Show all fields

Show interest group fields
Show required field indicators

show format options
HTML, plain-text, mobile options.

Optional: Form width

Forr

m width in pixels. Leave blank to let the form take on the

width of the area where it's placed.

Enhance your form

Disable all Javascript

This disables field validation, and inline form
submission, The form will submit to your hosted
subscribe form.

Naked Advanced

Preview

Subscribe to our mailing list

* indicales required
Email Address *

First Name

Last Name

Copy/paste onto your site

<l-- Begin MailChimp Signup Form -->
<link href="//cdn-images.mailchimp.com/embedcode/classic-10_7.css" rel="stylesheet" type="text/css">
<style type="text/css">

#mc_embed_signupibackground:#fff; clear:left; font:14px Helvetica,Arial,sans-serif; }

/* Add your own MailChimp form style overrides in your site stylesheet or in this style block.

We recommend moving this block and the preceding C55 link to the HEAD of your HTML file. */

</style>
<div id="m¢_embed_signup">

The Classic design will give you a box with code that you need to copy and paste into your

website where you want the form to appear.

Simply select all the text in that box and copy it, then log in to your website and pasteitina

text widget in your sidebar. You can also paste it on the bottom of your pages.
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Alternatively, you caninstall a plugin such as MailChimp for WordPress which will

automatically connect to your list and give you a shortcode to embed anywhere on your

site.

WailChimp () WoroPress

| beri

Congratulations, you are now ready to start growing your email list!
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