
Obtain a license for Event Tickets extension. You can do so from your account area or 

buy purchasing the extension here. Once you’ve made your purchase, download the 

zip file of the plugin and save it to your computer. Upload it to your site by going to 

Plugins > Add New. Then click on the Activate button. Finally, click on SportsPress > 

Settings > Licenses and enter your license key. 
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1. Install Event Tickets Extension 

2. Add The RSVP option to Your Events

In your dashboard area, navigate to Events > Add New. Enter all the information for 

the event and then scroll down below the post editor to set the RSVP options. 

Click on Add new ticket. Make sure the RSVP option is selected and then add the 

name and the type of your ticket. Fill out the description, enter the start and end date 

for the sale period, and then fill out the price. You can also set an image for the ticket 

for extra visual appeal. 

3. Manage Your Attendees
As the site admin, you can view all the attendees by going into your dashboard, 

clicking on Events and then hovering over any event and selecting the Attendees. 

You can instantly see the status, name, email address, ticket type, ticket number, and 

security code of that ticket. There is also a Check in button that allows you to keep 

track of attendees during the event. Use the Export button to generate a CSV file for 

your internal records. 

Event Tickets extension allows your fans and website visitors to RSVP to an upcoming 
match. It’s a great way to sell more tickets and get more people to show up on the game 
day.
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